Formulaire A   (EN)


NOTICE OF VACANCY 

SECONDED NATIONAL EXPERTS

1. Directorate general
:
DG RELEX
- Directorate
:
L
- Unit
:
2
- Place
:
Brussels 
- Head of Unit
:
Alar Olljum
- Date of beginning
:
4th quarter 2008 

2. Main areas of responsibility :


The successful candidate will:
· Prepare and draft public speeches, speaking notes and statements for the External Relations Commissioner and for the senior management of the External Relations Directorate General. 

· Support the DG, in co-operation with the Spokesperson’s team and cabinet, in its contacts with the press and media, principally through contribution of press releases and information notes. 

· Contribute to the organization of briefing meetings with external experts.

· Maintain contacts with several organizations in areas relating to the DG’s work.

· Interact with senior management of the DG and the cabinet of the Commissioner.

3. Main qualifications :


A level of education which corresponds to completed university studies of at least three years, attested by a diploma in one of the following fields: communication, information, journalism, linguistic studies, public relations or international relations. Studies in international relations would be a strong advantage.

The candidates must be familiar with the Community External Relations Policy as well as with the relevant inter-institutional consultation and decision-making procedures within the EU.

In addition to the qualifications required above, candidates must have:

· at least 2 years’ appropriate professional experience in an internal or external communications role in a public administration or multinational institution, including communication about EU external relations;

· proven drafting experience, especially with speechwriting, articles and other information documents.

· experience in drafting and editing briefing notes for use by the political level.
Working Languages:


The SNE must have knowledge of two Community languages. For the execution of these duties, an excellent standard of written and spoken English is essential.
